SUFFOLK COUNTY COMMUNITY COLLEGE
REQUEST TO FILL VACANT LINES
	CAMPUS_____________________________
	DEPT/AREA__________________

	REQUESTED TITLE OF LINE___________________________________________
	

	REQUESTED APPROXIMATE APPOINTMENT DATE________________________
	

	Recommended by ___________________________________________________
                                    Vice President Academic Affairs – for all Faculty positions
	

	IS LINE # CHANGING DISCIPLINE/AREA?  FROM____________TO___________
	


Justification for filling vacant line:  (Attach a statement specifying current staff performing 

this function, alternative methods of handling the duties of the vacant or new position, overtime

usage in the area, and any other relevant statistics and information).

Indicate type of position:
 MACROBUTTON CheckIt ( Faculty


  MACROBUTTON CheckIt (Guild 
  MACROBUTTON CheckIt (Civil Service

 MACROBUTTON CheckIt (Exempt 
 MACROBUTTON CheckIt (Temp /  MACROBUTTON CheckIt (Fall  MACROBUTTON CheckIt (Spring





(Office of the President Use Only)
 MACROBUTTON CheckIt (Term    
VACANT LINE # _______________________________________________________________
PREVIOUS TITLE OF VACANT LINE __________________________________________________
PREVIOUS EMPLOYEE ON VACANT LINE ____________________________________________
DATE LINE WAS VACATED __________________________________________________________
To be filled out by Human Resources

PREVIOUS SALARY ___________________________________________________________

REQUESTED SALARY (STEP)____________________________________________

BANNER POSITION #__________________________________________________________

APPROVED BY:

	SUPERVISOR____________________________________
	DATE_______________

	EXECUTIVE DEAN/AREA VP____________________
	DATE_______________

	HUMAN RESOURCES_________________________
	DATE_______________

	VP FOR STUDENT AFFAIRS___________________
	DATE_______________

	VP FOR FINANCIAL AFFAIRS___________________
	DATE_______________

	PRESIDENT/EXECUTIVE VP____________________
	DATE_______________

	
	


Vacant Line Form Number ________________________________________________________






(To be assigned by Human Resources)

11/15
